
Perpetual Inventory

Print History — Tap the clock icon in the top bar to see recent print jobs (part#, label type, time, qty). Available on every

screen.

Daily counts build accuracy over time. ScanIt Parts tracks your team's counting activity every day — not just during

annual events. See accuracy trends, lost sales, and bins not counted from the dashboard. All data kept for 5 years so you

can compare across periods. See the Advanced Reports Guide for details.

1. Pull inventory on the ScanIt Parts Dashboard.

2. Select Perpetual Inventory on the scanner.



3. Choose how the scanner will count and if you want labels to print.

a. Ask for Quantity

i. Button to the left = scanner counts by 1.

ii. Button to the right = scanner asks you to type a quantity.

b. Always Print

i. Button to the left = no labels print.

ii. Button to the right = a label prints for each item scanned.
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Perpetual Inventory

4. Scan or type the bin location.

5. Scan all parts in the bin.

How do I move to the next bin?

There are only two ways to change the active bin:

1. Type a new bin location at the bin entry field, or

2. Scan a bin barcode label — the scanner will automatically change to that location.

The scanner will not advance on its own, no matter how long you wait or how many parts you scan. The Ask for

Quantity and Always Print toggles do not control bin switching. They only control how items are counted and

whether labels auto-print.

Perpetual Inventory vs. Physical Inventory (PI): This guide covers Perpetual Inventory — also called Cycle

Counting. That is the rotating day-to-day counting feature. Physical Inventory (PI) is a different feature in the

same sip-scan app — the annual / semi-annual full-warehouse count. When someone says "PI" they always

mean Physical Inventory, never Perpetual Inventory.

6. Pick a label to print if needed.



Part # Barcode

Label with barcode, part

number (06013), Bin

(126A), PNC, Grp, and

name (FINISHING DISC

3000).

Part # Barcode

Bin Counted

Label showing "THIS BIN

WAS COUNTED" with

date/time stamp (4/20/2023

02:04:25).

Bin Counted

Scanned bin contents:
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Perpetual Inventory

7. Two options appear if you select +.

c. Switch Bin = Start scanning a different bin.

d. Enter Quantity = Type in a counted quantity.

i. For example, there are 15 of the same part in the bin. Scan 1, select +, select Enter Quantity, and type the total.

8. After all bins are scanned, run the Perpetual Inventory Report.

Run this report by: Filter this report by:

Quantity differences only

All parts

Parts in the wrong bin only

Part number

Bin location

User



Example
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Perpetual Inventory

9. Analytics Tab

The perpetual inventory report has an Analytics tab. It gives you a deeper look at how well your counts are going

and how accurate your inventory is.

Analytics Feature What It Shows

Accuracy Trends
See how your inventory accuracy changes over time. View trend lines that show if things are

getting better or worse.

Count Completion

Rates

See what percent of bins and parts were counted each cycle. Find out if your team is finishing

full counts or falling short.

Variance Analysis

Break down differences by:

Bin location

Category

User

Find where mismatches happen most often.

Past Cycle

Comparison

Compare accuracy across older counting cycles. See how process changes have helped over

time.



10. Bins Not Counted Report

The Bins Not Counted tab shows which bins have not been counted in the current cycle. Use this to make sure

every bin gets visited.

a. View a list of all bins not yet scanned in this cycle.

b. Helps managers confirm every bin has been checked before closing a cycle.

c. Filter by bin range or area to focus on certain parts of the department.
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Perpetual Inventory

11. Lost Sales Report

The Lost Sales Report shows parts that were out of stock when a customer needed them. It helps you see the

dollar impact of bad inventory counts.

a. Shows parts with zero on hand when a customer asked for them.

b. Displays the estimated revenue lost from missed sales.

c. Puts a dollar value on stock-outs to justify better counting.

d. Can be filtered by date range, part number, or category.

Lost Sales Report

Screenshot of the Lost Sales Report showing out-of-stock parts with estimated revenue impact.

ScanIt Parts - Perpetual Inventory Quick Reference | Page 5 of 5

Copyright 2026 Innovative Programming Systems. All rights reserved.


